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TRUSTEES' ANNUAL REPORT

WHY WAS YOUR CHARITY SET UP?
WHO DOES YOUR CHARITY HELP?
WHAT WAS DONE — OUTPUTS
WHAT WAS ACHIEVED — OUTCOMES

WHAT DIFFERENCE WAS MADE — IMPACT

TOP TIPS
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TELL THE STORY OF WHAT YOU DID AND
THE DIFFERENCE YOU MADE

COMPLY WITH REQUIREMENTS; KNOW
YOUR DATE, DON'T BE LATE!

TRUSTEES: TAKE OWNERSHIP AND ENGAGE
BE CREATIVE

THINK ABOUT WHAT IS RIGHT FOR YOUR
CHARITY
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A year in the life: a
Best Practice Guide
to annual publications
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